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MoJi0keHe 0 METOAUIECKOM oTaeJie

1. OBIIUE INOJIOKEHUA

1.1. Meroauyeckuii OTHeN (mamee IO TEKCTY — Otnen) ABIIIETCS CTPYKTYPHBIM
nogpasaeneaueM  Qumuana  DenepanbHOro rOCYJapCTBEHHOr0  OHOUKETHOTO  YUPEeXKJICHUA
JIOTIOJHUATENBLHOrO  MPOdeCcCHOHANBHOTO o0pa3oBaHus «Y4ueOHO-METOAUYECKHH  LEHTp IO
00pa30BaHUIO HA JKEE3HOJOPOIKHOM TPAHCIIOPTE» B 1. HoBocuGupcke (najee mo TekcTy — quiman
®I'BY OO «YMIL XIAT» B T. HoBOCHOHPCKE, [0 TEKCTY HACTOSIIEro JOKYMEHTa MOXCT OBITH
NPUMEHEHO COKPAIIEHHUE — bunmman).

1.2. Tlono)keHUE O METOIUYECKOM OTHENE PeryupyeT OpraHU3aIlHOHHO-TIPABOBYIO NMO3UIIAIO
CTPYKTYPHOTO IOApa3/IeTICHus B unuare, ero 3aauy, GyHKIMHU, TOIHOMOTHS 1 B3aMMOOTHOILIEHMS.

13. Ormen B cBoeit pabore  pyKOBOICTBYCTCA TpeGOBaHUAMH  JEHCTBYIOLICTO
3aKOHOATENbCTBA Poccuiickon denepanuy, B TOM YHCIE: Koncturynue#t Poccuiickont Oenepanuu,
TpyIOBBEIM KOJIEKCOM Poccuiickoit ®enepauun; PenepalbHbIM 3aKOHOM «O6 oOpa3oBaHHH B
Poccuitckoit denepanyny; pPacopsHKCHUAME U NPUKA3aMH MuHpCTEpCTBa TpaHemopTa Poccuiickol
Oepeparuy, DefepalbHOrO  arcHICTBA JKENE3HOJOPOKHOTO  TpaHcropra, ~MuBHCTEPCTBA
MIPOCBEIIECHUS Poccuiickoit ®eneparuu; IlonoxeHueEM 0 dummane ®I'BY ATIO «YMI] XOT» B T.
HoBocubupcke, a Takke JIOKalIbHBIMU HOpPMATHUBHBIMHI aKTaMH ®I'BY IO «YMI XIT» u
dunuana; MpuKazaMu M PacHOPKCHUAMH mupextopa ®I'BY IO «YMIL XIT» u mupexropa
dunuana; HOPMATHBHO-METOAMICCKAMY JOKyMEHTAMH, ~PETJIAMEHTHPYIOUIMMU  OPraHu3aliio
o6pa3oBaTeNbHOrO Ipomecca B oGpa3oBaTelbHBIX ~OpraHM3allysiX; NpaBUIaMH BHYTPEHHETO
TPYHOBOrO PACTOPSIAKA; TOTOXKCHHAMH Enunoro Kpamu@uKanuoOHHOIO CIPABOYHHKA JIOJDKHOCTEM
pYKOBOJUTEINEH, CHELMANIMCTOB U CIYXKAIlIX, YTBEp)KIEHHOTO MpPUKa3oM MUH3paBCOUPA3BATH
Poccuiickoit ®exeparuu oT 26.08.2010 T. Ne 761H.

JUis menedl HACTOSIUEro JIOKyMEHTa MOTYT GBLITH HCIIONB30BAHBI CIENYIOIIHE COKpAIICHHU:
yueGHO-TIporpaMMHast | HOPMATHBHO-METO/MYECKas IOKyMCHTAIMA (VI u HM]), cpennee
npodeccroHaNBHOe 00Pa3OBAHIC (CTIO); nomoJIHUTEILHOE npodeccroHaNbHOe 00pa3soBanue (A110);
denepanbHOE yICOHO-METOAUHECKOE o6pemuuenne (PYMO); denepanpHbie T[OCYHAapCTBEHHDIC
06pa3oBaTeNbHbIC CTaHIAPTHI (®I'OC); mpuMepHast OCHOBHA o6pasoBaTenbHas IporpaMma (TIOOI);
pervoHabHBIH COBET npoGecCHOHAIBHOTO o6pasosanus (PCIIO); y4eGHO-METOIMIeCKass KOMUCCH
(YMK); denepanbHOE areHTCTBO JKEJIE3HOOPOKHOTO TPAHCIIOPTa (POCXKEJIZIOP).

2.  3AJIAYU OTAEJIA

71. BbIIOMHEHHE FOCYAAPCTBEHHOTO 3a/[AHUS I10 OATOTOBKE K W3IaHUIO YUeOHO-METOIMIECKHX,
METOIUUECKIX TIOCOOHH 1 y4eOHO-METOMICCKIX KOMILJIEKCOB.

72. CopneficTBie TENArorMyeckuM M PYKOBOJAIIMM paGoTHHKaM ~ 0Opa30BaTENBHBIX
OpraHu3allyi, HaXOIAIMXCs B BEACHIH POCXKEJIJIOPa, B obecrnie4eHun Heo6XxoauMol uHpopManueH
06 OCHOBHBIX HAIlPaBJIEHUAX Pa3BUTHA TIPOECCHOHANBHOTO 00Pa3OBaHHUs.

2.3. Opranusanus DPabOTHI VMK 1o 3aKpelUieHHbIM —CHEIHalbHOCTAM, JKCIIEPTU3A
TIPOrPaMMHO- H Y4EOHO-METOMMHECKIX MaTepHuaoB.

2.4. V3yueHwe, OLEHKA PE3yJNbTaTHBHOCTH [1e[arOTHYECKOr0 ONBITa B OOPa30BATENbHBIX
OpraHu3alMAX, HaXOMIHXCd B penenmr  POCOKEJIZIOPa, B memix COBEPILICHCTBOBAHUSA
06pa3oBaTeNIbHOro Iporecca.

3. @®YHKIUA OTAEJA

3.1. Axryamsamus ®I'OC CIIO B COOTBETCTBAM C NPO(GeCCHOHATBHBIMU cTaHmapTaMu M
pa3paboTKa IPOEKTOB @I ocC CIIO.

3. Paspa6orka ITOOII B 06J1aCTH JKENIE3HOJOPOKHOIO M aBTOMOOUIBHOrO TPAHCIOPTA U
CONpSDKEHHBIX IpodeccHit, ClIeNUANBHOCTEH 10 APYTHM YKPYIHEHHBIM IPYIIIaM.
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3.3. Paspabotka (OHIOB OIEHOYHBIX CPEJACTB Ul NEMOHCTPAllHOHHBIX 9K3aMEHOB,
BCEPOCCHICKHX 3TAIlOB OJMMIIKAN po)ecCHOHANBHOr0 MacTePCTBa B 0OIACTH HKENE3HONOPOKHOTO 1
ABTOMOOMIIBHOTO TPaHCIIOpTa.

3.4. TIpoBemeHne SKCIEPTU3BI ¥ MOATOTOBKA SKCIICPTHRIX saxmouennit #a ®I'OC u ITIOOIL

3.5. PaspaGoTka (hOHIOB OLICHOUHBIX CPECTB AL OLCHKA 3HAHUH, YMEHUH, HABBIKOB U YPOBHS
c)OpMUPOBAHHOCTH KOMIIETCHIIMH o0y4aromuxcs.

3.6. Pa3paboTka Hay4yHO-METOAUYECKOTrO U y4e6HO-METOUYECKOTO 00ECICICHNs pealn3alni
nporpamm CITO u TIO.

3.7. Vwuacrue B 3acemanusax PCIIO Ha eje3HOJOPOXKHOM TPAHCIIOPTE IIpH KoopauHanuoHHO-
METOIMYECKOM COBETE MO CpeRHEMY MPOQecCHOHATBHOMY 06pa3oBaHUIO U INPOQECCHOHATEHOMY
00YUEHHUIO Ha XEJIE3HOAOPOKHOM TPAHCIIOPTE IPH POCXEJIIOPe.

3.8. IloAroToBKa IpEIOKEHWM B IMPOCKT ILIaHA pEeNaKIMOHHO-U3IaTENbCKON TTOArOTOBKH
METOIMUECKUX TT0cobui (pekoMeHalmi) hummana, a Takxe TIpeUIOKEHHH 110 TIPOBEIEHMIO CMOTPOB-
KOHKYPCOB H HHBIX KOHKYPCHBIX MEpONPHUSATHH CpEe CTPYKTYPHBIX noapasaenenuii  CIIO
rOCYapCTBEHHBIX YHHBEPCUTETOB MyTEH coob1menus, pa3paboTKe MOJOKESHHU.

3.9. dopMHpOBaHHE MEPCIEKTHBHBIX IUIAHOB HM3MAHUA METOIUYECKOH JUTEepaTypsl i
noarotoBkd CIIO mo yKpyIHEHHBIM TrpyniaMm npodeccuit, crenuaIbHOCTEH 23.00.00 Texnuxa u
TeXHOJIOTMY HAa3eMHOI0 TPAHCIOpTa M COIPSIKEHHBIM IPYIIIaM npodeccuil Kene3HONOPOIKHOTO
TpaHCIOPTA.

3.10. VYuacTue B oAGOpE aBTOPOB (C yIETOM pexomeraruit YMK 1o crienuanbHOCTIM OdYMO
CIIO), noBeigHHH OO0 HUX Tpe6oBanuii K 0QOPMICHHIO PYKOIIMCH H CPOKOB noxrotosku YII u HMJI,
OCYIECTBIEHMH KOHTPOJIS 38 YCTAHOBJICHHEIMU CPOKAMH C y4eToM IabHEHIIEro U CBOCBPEMEHHOTO
peakTPOBAHMS U C{aul OpUTUHAI-MAKETa B ®I'BY IO «YMII XKIT»

3.11. Cosmanue ¥ NOANEPHKKA aKTyaTu3alluy dJICKTPOHHBIX 0a3 JaHHBIX.

3.12. Ob6ecreyeHne aHanm3a 1 06001IeHNS Pe3yIbTATOB METOAMYECKOM paboTEI OTAENA.

3.13. (DopMHUpOBaHME OTYETOB M AHATMTHYCCKHX CNPABOK IIO HAIpaBJICHUIO NEATeIHHOCTH
OTieia ¥ IpeJICTaBlIeHHE MAaTepHUalioB UPEKTOPY bunuana.

4. TOJHOMOYUSA OTAEJA

4.1. 3anpammBaTh ¥ IOTy4aTh B YCTAHOBICHHOM IOPAIKE HEO0OXOAUMBIE AJI BBIIOJTHEHHS
BO3NOKEHHBIX Ha OTmen 3amad  JOKYMEHTBI, ~Marephajibl 1 HHYI0  HHQOpPMALMIO
OT CIICLMATICTOB CTPYKTYPHBIX NOJIpasieeHuH ®I'BY JII0 «YMII XK T», ero GpuinaisHO# CETH 1
bunmana.

42. VHUNMMpPOBATh M OPraHU30BHIBATH NPOBEACHHC COBEIaHM 10 BOIPOCaM, OTHOCSIIUMCS
x xomnerenuuu Otzaena.

43. BaaumoneiicTBoBaThb C 00pa3oBaTEIbHBIMU OpraHu3alysaMy, HaXOIAIMXCI B BEIECHHUH
POCOKEJIJIOPa,s TOM dYHCJe IO BOIpPOCaM IPOBEPKH OpraHM3aLMU NPAKTUKK OOpa3OBaTENbHBIX
opranusauuit CITO u BO POCIKEJIJIOPa, oprasu3aliuu 3ace/JaHui PCIIO.

4.4. OGoO6WATH Pe3yIbTaThl METONUYECKOH pa6oTsl OTaena.

4.5. DBHOCUTH Ha PacCMOTPEHHE JHUPEKTOPa dumHana IpemoXKeHus 00 yIyJIIeHHH yCIIOBUI
Tpyna paboTHHKOB OTIIENA.

4.6. OcCyuIeCTBIAT B YCTAHOBJICHHOM IIOPANKE MHBIC [OJTHOMOYMsI, HEoOXOomuMble ULl
5 HEKTHBHOTO UCTIOTHEHMS OTzenoM CBOMX QYHKIMH.

5. CTPYKTYPA OTHAEJA

51. Cocras Ortnena ompefensiercs IITATHRIM pacnucaHueM (Quinana, YTBEPXKACHHBM
mupexropom ®T'BY JIIO «YMII XKJIT» 1 3aBUCUT OT XapaKrepa 1 06b&Ma BBIOJHAEMBIX paboT.

57. HayaibHHK OT/ENA IOIUHHSICTCS HEIOCPEACTBEHHO nupexTopy (unuana.

53, Orxel BO3MIABISET HAYANBHHK OT/ENA, KOTOPOMY HOMTHHCHEI BCe pabOTHUKH OTAENA.

54. HayanpHUK OTHENA COBMECTHO C INIABHBIM CHCIHATHCTOM IO KajpaM pa3pabaThBacT
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s 4. HayalbHUK OTJENA COBMECTHO C IJABHBIM CEUHAIACTOM O KazipaM pa3pa0aTbIBacT
[TosIosKEHHE O METOAMYECKOM OT/AENE ¥ JONKHOCTHBIC HHCTPYKIHH pa6otuukos Otaena.

5.5. Pacnpenenenne 00A3aHHOCTEH ~MEXILY paboTaukamMu Otzena OCYIIECTBIACTCA B
COOTBETCTBHH C JOJKHOCTHBIMHA WHCTPYKLHAMH.

6. B3AMMOOTHOLUEHHS OTAEJA

6.1. Baaumoneiicraue Otaena c PI'BY IO «YMLL XKJIT» ocyLiecTBIAETCs [0 BOMIPOCaM:

—  COBeplIEHCTBOBaHUs y4eOHOH, METONMYECKO © BOCIUTATENBHOH pabOThI, BOCHHO-
aTPHOTHYECKOrO  H CTIOPTHBHO-03JI0POBATEILHOTO  BOCIHTAHHS CTyNEHTOB B

| 06pa3oBaTEIbHBIX OPraHU3ALHUIX.

— | opraHM3aluu pa3paboTKH NporpaMMHOHA H [POrpaMMHO—-METOUYECKOH NTOKYMEHTALWHA H
yJlydlieHHs ~Ka4yecTBa IOArOTOBKA CIICIMANKMCTOB, PabOTHHKOB KEJIE3HOAOPOKHOTO
TpaHCTIOpTa B 00pa30BaTENBHBIX OPraHu3alHiaX POCXEJIIOPa;

_ A TaioKe MHBIM BOMPOCAM, B PAMKaX BbINOJHEHS [OCTABICHHBIX nepen OtaenoM 3ajady, MaHoB
W MEpOTIPHATHI.

6.2, Buyrpu ¢pumana Oraen B3aHMOJIEHCTBYET C IPYTMMH CTPYKTYPHBIMH noapas3aeieHHIMH

[10 COBMECTHOMY BBHIIIOJIHEHHIO 3a/iaY, IIaHOB H MEpOTIpHUSATHH, NPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU
NpPaBOBBIMH AKTaMH, JIOKa/IbHEIMHU HOPMATHBHBIMY aKTaMH ¥ HHBIMH HOPMATHBHO—METOIHIECKHMH
JIOKYMEHTaMH, yKa3aHHBIMH B ITYHKTC 1.3 HACTOALIErO JOKYMEHTA.

6.3,  Otaen, BBINOMHSA TpeGoBaHus OpraHK3aLiOHHO-PACIIOPAAUTENBHBIX JOKyMEHTOB
nupekropa  ®IBY MO «YMI XIAT» u nupexropa (umana, B3aMMOACHCTBYET C
06pazoBaTe/bHbIMI  OpraHH3aluAMH CTIO mo BOIpOCaM PACCMOTPEHHs M pealu3alut ux
[PEUIOKEHHH, HAMPABICHHbIX HA COBEPILIECHCTBOBAHUE y4eGHOro npouecca U MOBBIIICHAS KauecTBa
0Gpa3oBaHMs U MHBIM BOTIPOCAM B LEJIAX BBIMOJTHEHUS CBOMX QYHKUHH.

6.4, BsauMmoneiicTBHE HAYAIbHHKA oTHENa C PYKOBOJMUTENSIMH CTPYKTYPHBIX Topa3fieNeHuH
®dI'BY A0 «YML KTy, ero unanpHON CETH U dunuana ocyLIeCTBIACTCS B COOTBETCTBUH C
neficraylomeit B ®I'BY N0 «YMILL XA, uranbHOM CETH U B bunuane OpraHu3alliOHHOH
CTPYKTYPO#.

7. 3AKJIOYUTEJILHLIE MOJIOXKEHUS

7.1.  TlofoXeHHE O METOAUYECKOM OTAETIC YTBEPXKAAETCs AUPEKTOPOM punuana.

72. TlnasupoBaHue  JACATCIBHOCTH Orzena  OCYUIECTBIsETCS B COOTBETCTBHH c
rocyJapCTBEHHbIM 3alaHHEM. a taKke TpeOOBaHUSIMH HOPMAaTHUBHBIX JIOKYMEHTOB M JIOKYyMCHTOB
®IBY A0 «YMLIKAT».

7.3,  OTBETCTBEHHOCTb 3@ BBIIOJTHCHHC sanau OT/ena BO3NOXKEHA Ha HaualbHUKa oTAENA.

7.4,  O3HaKOMJIEHHE pabotHukos Otaena ¢ HACTOSIIIMM JOKYMEHTOM OCYLIECTBIACTCA B JTUCTE
03HAKOMJICHHS.

7.5.  Opurunan HaCTOSILIEro A0KyMEHTa (KOHTPOJIbHBIH IK3EMILIAP C N0UTMHHBIMH MOANUCAMHI
pabOTHHKOB CTPYKTYPHOTO Nojpa3fieieHus) XpaHHUTC B JeNonpou3BoACTBe (unHana, KOMUs Yy
HayaJIbHUKa OTaea.

7.6, TpebGoaHus HaCTOSLICTO JIOKYMEHTa SIBJISIOTCA oBsi3aTeNbHBIMH U1sl pAOOTHHKOB Otpena
¢ MOMEHTa 03HAKOMJICHHS, 10l POCIIKCh, X 10 yBoJibHEHUs (1100 nepesosa Ha APYTYIO NOJDKHOCTB).

Pa3paboTHHKH:

rAaBHbIii CHEUHATHCT N0 Kaapam / JLK. Ocranenxko
eerd: 0441

HAYAJIBHUK 0Te]a AT/ JLA. Ocranuna

20 049 202r.



